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1. O01ue mo10KeHust



2.1.

2.3.

2.9.

2.12.

2.19.

2.20.1.

2.21.

2.22.

2.23.

2.24.

2.25.

2.26.

2.27.

2.28.

1.1. bubnuoTeka sBISETCS YacThIO OOIICOOPa30BATEIBLHOTO YUPESKACHHUS M OOCCIEYMBAET yueOHO-
BOCITUTATEIILHBIN mnmpomnecce H€O6XOI[I/IMBIMI/I JOKYMCHTaMMU.
1.2. JIokyMeHT - HOCHTEJIb HHPOPMAIIUU B TPAIUIIIOHHOM, SJICKTPOHHOM WJIM HHOM BHJIC.

2. [IpaBa yurareJei
[IpaBo monb30BaHUS OMOMUMOTEKOW HUMEIOT OOydYaromuecs, MeAarornyeckue pabOTHUKH U JApyrue
COTPYAHUKHU MIKOJIBI, POJUTENH (3aKOHHBIE MTPEJICTABUTENN) O0YJAIOIINXCS IIKOJIBI.
Yurarenu UMEIOT MPaBo:
2.2. BecripensTCTBEHHO MOCENaTh OUOIMOTEKY COTIIACHO PEXKUMY €€ pabOoTHI.
[TonyyaTes monnyro uHpoOpMaruioo o coctaBe ¢GoHAa OMONMMOTEKH, WH(POPMAIMOHHBIX pecypcax u
MPEJOCTABIIEMBIX OUOIMOTEKOM yCIyrax, HOpsiIKe AOCTyna K JOKYMEHTaM M KOHCYJIbTaTHBHYIO
MIOMOIIb B MIOUCKE U BbIOOpE UCTOYHUKOB MHPOPMAIIHH.
2.4. Tlony4ath B OJIb30BaHUE JII000H TOKYMEHT U3 (POHIa OMOITHOTEKH.
2.5. [IponneBatb CpOK MOJTB30BAHUS JOKYMEHTAMU
2.6. becruiaTHO MMOJIb30BaThCsl yCIYTaMu, PEI0CTABISIEMbIMA ONOITHOTEKOM
2.7. IlpuHuMaTh ydacTue B MEPOIIPUATHSIX, IPOBOAUMBIX OMOIHOTEKOH.
2.8. N30upath 1 OBITH H30pAaHHBIM B COBET OMOIMOTEKH U IIPUHUMATh Y9acThe B €ro pabore.
CoBMecTHO ¢ OMOMMOTEKOW CO3/1aBaTh, KIYObl, KPY)XKH IO HHTepecaMm, OO0IllecTBa aApy3ei
OUOIMOTEKH, YTECHHSI, KHUTH.
2.10. Oxa3bIBaTh NPAKTHUUYECKYIO TOMOIIb OHOIHOTEKE.
2.11. JlenaTth mogapku OMOIHOTEKE.
OOpamiatbes B ciayyae KOHQIUKTHON CUTyallH ¢ pa0OTHUKAMU OUOIMOTEKU K JUPEKTOPY IIKOJIBL.
YuraTenu oOs3aHbL:
2.13. Cobmronate IIpaBuia moab30BaHusS OUOIMOTEKOM.
2.14. CobimroaTh MHCTPYKILIUIO O Mepax 0e30MacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOKO OJICKIY.
2.16. Beikrogath MOOUIIBHBIC TETIC(OHBIL.
2.17. He npuHUMATh MHUILY, HATUTKH, TPHI3Th CEMEYKH.
2.18. CobutoaTh TUILIMHY U KYJIBTYpY MOBEICHHUS.
CooOuuTh, pu 3anucu B OUOIMOTEKY, HEOOXOJUMbIE CBEACHUS JUIsl 3alloHEHUs (hopmylispa
qUTaTENS.
2.20. BepexHO OTHOCHTBCS K:
[TeyaTHbIM M3AaHUSIM (HE BBIPHIBATH, HE 3arM0ATh CTPAHUI], HE JeNIaTh B KHUTAX MOJYEPKUBAHUIA,
MTOMETOK, KOITMPOBAHUS PUCYHKOB H T.I1.);
2.20.2. DneKTpOHHBIM HOCUTEISIM;
2.20.3. Mebenn.
[TonnepxuBaTh MOPSIOK PACCTAHOBKM KHUI B OTKPBITOM JIOCTYNE OMOIMOTEKH, PacHOI0KEHUs
KapTOYeK B KaTaJorax W KapTOTEeKax.
[Tonp30BaThbes LIEHHBIMU M €AMHCTBEHHBIMH 3K3€MIUIIpAaMHM KHUT, CIPAaBOYHBIMHU M3JIAHUSMH TOJBKO
B YUTAJILHOM 3aJie OMOINOTEKH.
[Ipu momyueHUM NpPOU3BENEHHM MeYaTHM M HMHBIX JOKYMEHTOB YHMTAaTellb JIOJDKEH YOEIUThbCs B
OTCYTCTBHMHU B HUX J1€(DEKTOB, a MpU 0OHAPYKEHUU — MPOUH(OPMUPOBATHh pabOTHIKA OUOIHOTEKH.
B ciyuae, korna uuTarenb MOJyYMJl KHUTH, B KOTOPBIX MMENUCH A€(EKThl, a OH HE MPOCMOTPEN 3TU
KHUTY Ha IpeaMeT HaJIW4Ms B HUX J1€(EeKTOB, a COOTBETCTBEHHO HE JOJOXKWJI OubinoTekapio o0 ux
HAJIMYMH, TO OTBETCTBEHHOCTh 3a MOPUY KHUT Oy/I€T HECTH 3TOT YUTATEIb.

[Ipn HapymieHMM CpPOKOB TMOJb30BaHUS KHUTaMU O€3 YBAXKUTENbHBIX MPUYUH K YHUTATEsIM, B
YCTAQHOBJICHHOM IOPSIKE, MOTYT ObITh IPUMEHEHB! CAHKLIMHU (KaK MMPaBUJIO, BPEMEHHOE JIMILIEHHE MpaBa
MOJTb30BaHUS OUOIMOTEKOM).

He BBIHOCUTH KHUTH U Jpyrue JOKYMEHTHI M3 TOMEUIeHHs] OMOJIMOTEKH, €CIM OHU HE 3alHCcaHbl B
bopMyIsipe ynTaTens.

PacnceiBatbes, 3a MCKIIOYEHHMEM ydamuxcs 1-3 kimaccoB, B (QopMmylsisipe yuTaTens 3a KaKAYHo
MOJIYYEHHYIO KHUTY.

[TpoxoauTe exeronHo (B Hayaje KaXKAOro y4eOHOro roja) mepeperiucTpainuio ¢ MpeabsBICHUEM Bcei
YUCIALIeCs 32 HUMU JIUTEpaTyphl B YCTAHOBJIEHHbIE OUOIMOTEKOM CPOKH.

2.29. BosBpaiuaTh KHUTY B OMOIHOTEKY B YCTAaHOBJICHHBIE CPOKH.



2.30.

2.31.

2.32.

3.1.

3.2.

3.3.

3.4.

3.6.

3.7.

3.8.

3.9.

3.10.

3.11.

3.14.

3.15.

3.16.
3.17.

3.18.

UuraTenu, OTBETCTBEHHBIC 3a yTpaTy WM TOPYYy KHHUT OMOTHMOTEKH, WM HMX POAMUTENN (3aKOHHBIE
MIPEICTABUTENM O0YUYaIoIEerocsi) 00si3aHbl 3aMEHUTh TAKUM K€ YYEOHUKOM WU COOTBETCTBYIOIIMM IIO
CTOMMOCTH Ha MOMEHT 3aMEHbI M3JJaHHEM, HEOOXOIUMBIM B IIKOJbHON OuOnumoreke. [loTepsHHbIA Hin
WCIIOPYECHHBIA  JK3EMIUIAP  XYAOXKECTBEHHOW  WJIM  METOJAMYECKOW  JIUTEpaTypbl  3aMEHSAETCS
COOTBETCTBYIOIIMM I10 CTOMMOCTH Ha MOMEHT 3aMEHbl H3JaHHEM, HEOOXOIUMBIM B IIIKOJBHOU
OoubaroTeke. DK3EMILIAP, MpeIaraeMblii Ui 3aMEHBI, JOJDKEH OBITh IENbIM, aKKYPATHBIM, U3JIaHHBIM B
HocCJIeqHUE 5 JIeT.

Uwurarenu, HapymmBimue [IpaBuia monp3oBanusi OMOIMOTEKOM, MOTYT OBITH JIUIIICHBI TIPaBa MMOJIb30BAHHUS
Ha CpPOK, YCTaHOBJICHHOW OMOIMOTEeKO#l. 3a 0ocoOble HapyIICHHS, MPEIyCMOTPEHHBIC IEHCTBYIOIINM
3aKOHOJIAT€IbCTBOM, YHUTATEIIM HECYT aJMUHHUCTPATUBHYIO, TPaXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb.

ITo ncreuenuun cpoka oOydeHus WK PabOTHI B IIKOJIC YATATEIN 00s13aHbI BEPHYTH B3SThIE B OMOINOTEKE
kauTU. JIngHOe 1enmo oOydaromerocs 1 00X0JHOM JUCT pabOTHUKA IO UCTEUYCHUU CPOKa OOyUeHUs WIIH
paboThl B 1IKOJIe 0€3 COOTBETCTBYIOIICH MOMETKH O BO3BpATE BCEX KHHWI, B3ATHIX B OMOIHMOTEKE, HE
BBIJJAIOTCSI.

3. [Mopsinok mosib30BaHus OMOJIMOTEKOM
OOyuaronyecs: IIKOJbI 3alMChIBAIOTCA B OMOIMOTEKY B MHIMBHUAYaJIbHOM IOPSAIKE B COOTBETCTBUU CO
CIMCKaMU KjaccoB. [lepcoHalt Kol 3aUChIBAIOTCS IPU HATMYUU [1acIopTa.
Ha kaxxnoro uuraresnst 3amoiHSETCS YUTATENbCKUHA (OpMYJslp yCTaHOBJIEHHOro obpasmna. Dopmyiisip
YHUTATEIIS SBJISETCS TOKYMEHTOM, YAOCTOBEPSIOMIUM (PAaKT U AATy BHIIAYH.
IIpu 3anucu B OuOIMOTEKY 4YHMTaTeNb JAOJKEH ObITh O3HakomyieH ¢ llpaBunamu mosb30BaHUs
OMOIMOTEKOH U OATBEPANTD 0053aTEIILCTBO UX BBHIMIOJIHEHUS CBOCH MOAIMCHIO B POPMYIISIpE YUTATEIIS.
Ha noM 10KyMeHTHI BbIJAOTCS 4yMTaTeNsiM cpokoM Hal4 nHeil. KoinmdecTBO 3K3eMIUIAPOB, BBIIAHHBIX
€IMHOBPEMEHHO (HE CuMTast y4eOHUKOB), HE TOJDKHO MPEBBIIIATH TISTH.
3.5. Ileproanyeckue n3aaHusl BBIIAIOTCS HA 7 JTHEH.
Cpok 1osb30BaHMs MOKET OBITh IPOJJICH, €CIIM HA JaHHBIA JOKYMEHT HET CIpoca CO CTOPOHBI IPYTUX
YUTATEIICH.
VYyeOHasi, MeToauYecKas JUTEpaTypa BBIJACTCS YWUTATENsIM HAa CpPOK OOyYeHHS B COOTBETCTBHM C
nporpamMMmoil (c o0s3aTenbHOI NepeperucTpanueil B Havaje, KOHIe ydeOHoro roxa). JlureparypHble
MIPOM3BE/ICHNUS, U3y4YaeMble M0 MPOrpaMMe Ha YPOKax, BBIJAIOTCS HA CPOK B COOTBETCTBUHU C ITPOTPAMMOM
U3Yy4YEHUS.
[Ipu nmony4eHUn KHUTK YUTATENN 00sI3aHbl PacTIUCAThCS B GOPMYJIIpE UNTATEINS 3a KAKIYIO MOTYYEHHYIO
KHUTY, B3STYIO B IIOJIb30BAHHUE.
[Ipu BO3BpallleHUU KHUT paOOTHUK OMOIMOTEKH 00s13aH pacnucaTbCs B (HOpMYJIIpe YUTaTeNs MPOTHUB
KaX/1011 BO3pallieHHON B OMOIMOTEKY KHUTY
OuepenHas BblAaua JOKYMEHTOB U3 (OH1a OMOIMOTEKN YUTATEI0 IPOU3BOAUTCS TOJIBKO MTOCIIE BO3BpaTa
B3SITBIX UM paHee, CPOK MOJIb30BAHMS KOTOPBIMH HCTEK.
Penkve u 1eHHblE KHHUTH, albOOMBI, €IMHCTBEHHBIE SK3EMIUIAPHl CIIPAaBOYHBIX H3JAHUM, a Takxke
3JIEKTPOHHBIE HOCUTEIN HH(OPMAIIMK Ha JOM HE BBIIAIOTCS.
Ilops0ok nonb3068anus YUMAanIbHbIM 3710M
3.12. KonnuecTBO KHHT, BbIIaBaeMoe J1JIs1 paboThI B YUTAJIBHOM 3aJI€, HE OrPAaHUYHBACTCS.

3.13. 3anpemaeTcst BRIHOCUTH KHATH U3 YATAILHOTO 3aJ1a B IIOMETIEHHSI IITKOJTBI.

JlonmyckaeTcs, 0 JOTOBOPEHHOCTH ¢ paOOTHUKOM OMOIMOTEKH, OpaTh HA JIOM KHUTH, NpelHa3HaueHHbIE
st pabOThl B YWTAIGHOM 3alie, TPU YCIOBUH, YTO OTH KHUTU OYIYT B3ATHI TEpell 3aKPBITHEM
OMOIMOTEKH W BO3BPALICHBI Ha CIEAYIONIMHA JIeHb K MOMEHTY Hadana paboTel Oubnmnorexu. Ilopsadok
pabomol ¢ KOMNLIOMEPOM, PACNONONCEHHBIM 8 OUOTUOMEKE:

Pabota ¢ KOMIBIOTEPOM YYaCTHHKOB OOpPa30BaTENBFHOTO IPOIECCa MPOM3BOIUTCS B MPHCYTCTBUU
COTpY/IHHUKA OMOIIMOTEKH.

Pazpemaercs pabora 3a OAHUM HEPCOHANBHBIM KOMIIBIOTEPOM He 0oJiee BYX YEIOBEK OJJHOBPEMEHHO.
[Tonb3oBaTtens uMeeT MpaBo paboTaTh C€ HETPAJULMOHHBIM HOCUTENEeM HH(OpMaluM [ocie
[PEBAPUTEILHOTO TECTUPOBAHMS €r0 paOOTHUKOM OHOINOTEKH.

I[To Bcem Bompocam moucka nHpopmanuu B IHTepHETE TOTB30BATENb JIOJDKEH 00pamaThesi K pabOTHHUKY
6ubnuoTeku; 3ampenaercs oopaiieHue kK pecypcam MHTepHeTa, npeanoaraonmMm orjary 1 K pecypcam,
yKka3aHHbIM B DeiepallbHOM CIHMCKE IKCTPEMUCTCKOM JINTEPaTyphI.



3.19.

4.1.

4.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

5.12.

5.13.

5.14.

5.17.

5.18.

5.19.

5.20.

5.21.

5.22.

5.23.

PaGora ¢ KOMITBIOTEPOM NPOM3BOAUTCS COTJIACHO YTBEPXKIEHHBIM CaHHUTAPHO-TMIHEHHYECKHM
TpeOOBAHUSM.

4. IlpaBa paGOTHNKOB OUOTHOTEKH.
Hanpapnate yntaresnto HAMOMUHAHUS O BO3BPATE KHUT, UCIOJIB3YS IaHHBIE, IPEI0CTABICHHbIE UM MIPU
3amucu B Oubnamoreky (aapec, TenedoH u T.11.);
4.2. Onpenenarh pa3Mepbl KOMIICHCAIUH 32 yiep0, MpUIMHEHHBIN MOIb30BaTeIeM OUOIHOTEKE;
JlumaTte mpaBa YyUTaTeNs TOJB30BATHCS OMOIMOTEKOW NpH HapymieHuH llpaBui monbp30BaHUS
OUOINOTEKOM.

5. O05A3aHHOCTH COTPYIHUKOB OMOJIHOTEKH 10 00CYyKMBAHUIO YMTATeIel
5.1. Co3naBath 1 oIEPKUBATh KOM(MOPTHBIE YCIIOBHS U paOOTHI MOJIb30BaTeNel B OMOIHOTEKE.
5.2. IIpoBoauTH B Hayase y4eOHOTO T0/1a €KETOIHYIO MEPEPETUCTPALIMIO YUTATEICH.
5.3. O3nakomuTh untarens ¢ [IpaBuiamMu 1moab30BaHus OMOIMOTEKOM.
BBITh KOPPEKTHBIMH W BEXJIMBBIMU C YUTATENSMHU, COOJIOAATh TUIIMHY, YACTOTY M IMOPSAIOK B
IOMELIEHUAX OUOIUOTEKH.
OOciyXuBaTh YuTaTENCi B COOTBETCTBUU C [IpaBmiiaMu monbp30BaHusl OMOIMOTEKOM, KOTOPBIE TOJKHBI
OBITh pa3MelIeHbl B TOCTYITHOM JJii O3HAKOMIIEHHUS MecTe, OOECIeUnuTh ONEpPaTUBHOE M KaYyeCTBEHHOE
00CITy>)KUBaHHE YHTATENICH C yUETOM X 3alIPOCOB M MMOTPEOHOCTEH.
CosepuieHcTBOBaTh ~ MHGOpMalMOHHO-OMOIMOrpaduyeckoe U OMOIMOTEYHOE  OOCIYy)KMBaHHE
I10JIB30BATENEH.
OcCyIecTBIATh y4eT, XpaHEHUE U UCTOIb30BaHUE HAXOIAIIMXCSA B OHIAX JOKYMEHTOB B COOTBETCTBHHU
C IICHCTBYIOIINM 3aKOHOAATEIBCTBOM, OOECTIEYMBATh X COXPAHHOCTh M PAllMOHAIHLHOE UCTIOB30BAHUE.
PacctaBisiTh KHHIM B TeYeHHME MHs, €XKEIHEBHO [elaTh NPOBEPKY HaA MpEAMET MPaBHIbHOCTH
paccraHoBKH (hoHIA.
Bectn ycTHyr0 W HarsigHyl0 MacCcOBO-WH(OPMAIMOHHYIO pPa0OTy: OpraHW30BHIBATH BBICTABKU
IuTeparypsl, oubnmorpaduyeckre 0030pbl, IUTEPATypHBIE Beuepa, MPa3THUKH U JPyriue MEpOIPUsTHS;
5.10. 3HakoMuUTh yMTaTENEN C OCHOBAMU MH(POPMALIMOHHON KYJIbTYPHI.
5.11. MudopmupoBath yuTarenei o Bcex BUAAX NPEJOCTaBIsIEMbIX ONOINOTEKON YCITYT.
OOecnieunTh 4YMUTATENSIM BO3MOXHOCTH IOJb30BATHCS BCEMH HMH(POPMALMOHHBIMU  pecypcamu
OUOINOTEKH.
N3yuaTh moTpeOHOCTH yUTaTeNel B MEYaTHBIX M3JaHMSX, JaBaTh MOJHYI0 WH(GOPMAIMIO YUTATENSIM O
HAIMYAHA JJOKYMEHTOB B ()OHJE, CHCTEeMAaTH4YeCKH WH(POPMHUPOBATH YHTATENCH O BHOBH IOCTYIHBIINX
JOKYMEHTaX.
®opmupoBaTh (HOHIBI B COOTBETCTBHU C 00pa30BATENBHBIMH MPOTPaMMaMH YUPEKICHUS, WHTEPECAMH,
NOTpeOHOCTSAMH U 3alIPOCAMHU BCEX KaTErOpui Moyib30BaTeNei.
5.15. Oxka3bIBaTh MOMOIIIH YATATEISIM B BEHIOOPE HEOOXOIUMBIX JOKYMEHTOB.

5.16. IIpoBoauTH 3aHATHS IO OCHOBAM OMOIMOTEYHO-OMOIMOrpaduyeckux U HHGOPMAIMOHHBIX 3HAHUI
[IpenocraBnsaTe YUTATENSIM BO3MOYKHOCTh MOJTb30BAHHS KaTaJoramH, KapTOTEKaMH,
o6ubnuorpaduyeckuMu U UHGOPMAITMOHHBIMU MaTepUaIaMu.

ObecneunBaTh KOH(UACHIIMAIBHOCTD IaHHBIX O YUTATENAX OMOIHUOTEKH, UX YUTATENbCKUX 3alpocax;
[Tpu BBIAAaYe M mpUeMe AOKYMEHTOB TIIATEIbHO MPOCMATPUBATh MX Ha MpEeaMET OOHAPYKEHUs KaKHUX-
00 NeQeKTOB M CAENaTh COOTBETCTBYIONIME OTMETKH TPU HMX OOHAapYy)KEHHWH Ha BBIJABACMOM WIIH
MOJTy4aeMOM OT YHMTAaTelNs JOKYMEHTE;

[IpoBoauTh MeENKUH PEMOHT M CBOEBPEMEHHBIM TMEperyieT KHUT, MpHBIeKas K JTOH pabote
OUOIMOTEYHBIN aKTUB U3 yUalUXCs;

CucTeMaTHYeCKH CIIEANTH 32 CBOCBPEMEHHBIM BO3BpPaTOM B OMOIMOTEKY TOKYMEHTOB M3 (hOHIA W 3a
BBINOJIHEHUEM YHuTaTeNsiMu [IpaBuit moinbp30BaHust OMOIMOTEKOM.

[TpuHUMATH MEpHI TIO JTUKBUIAIIMH YUTATEIBCKOH 3a/I0JDKEHHOCTH B CITydae HECBOSBPEMEHHOTO BO3BpaTa
JOKYMEHTOB I10JIb30BaTelNeM;

[Tocne mcTeueHwst cpoka MOJTB30BAHUS JOKYMEHTAMH HAINPaBUTh HM3BEIICHHE MOJIB30BATEIIO IO IOYTE
WA COOOIIATh YUTATEIIO 0 TeJIePOoHy 0 HEOOXOAUMOCTH X BO3BpaTa B OMOIHOTEKY.

5.24. Criequthb 3a BBITIOJTHEHUEM YHTATENSIMU [IpaBMIT I0IH30BaHUsT ONOIHMOTEKOMA.
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